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Purpose

To remind local administrators and service delivery staff to enter scores from both the pre- and
post-basic literacy skill assessment tests into TrackOne for an out-of-school youth who is basic
skills deficient

Content

Out-of-School Youth

All out-of-school youth must be assessed in basic reading/writing and math. Those who are
basic skills deficient are included in the Literacy & Numeracy Gains youth common measure.

The youth common measure, Literacy and Numeracy Gains, measures the increase in skills of
an out-of-school youth who is basic skills deficient at program entry and at regular intervals
thereafter. To measure the increase, a pre-test and post-test must be given. Unless a participant
had a previous assessment within six months prior to participation, the participant must be
assessed at intake or within 60 days following the date of the first youth program service to
determine the participant’s initial educational functioning level. These same participants must be
post-tested at least once by the end of year one following the individual’s date of first youth
program service. The same assessment tool must be administered to the client for the pre- and
post-testing and the U. S. Department of Labor has issued allowable assessment instruments.
This TAB serves as a reminder to enter both the pre- and post-assessment numeric scores
into TrackOne. The dates and scores of the test are entered into the TrackOne score field and
must be a whole number with no decimal point (8.5), plus sign (+), slash mark (/), or other figure
added to the score.
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In-School Youth

In-school youth already undergo a number of assessments while in school. Requiring an
additional assessment outside of the school system is redundant. Remember, the Workforce
Investment Act does require all eligible youth to be provided an objective assessment that
includes an assessment of the academic levels unless such an assessment was provided in the last
six months (WIA Section 129(c)(1)(A)). Therefore, the numeric score needs to be entered into
TrackOne for in-school youth, with the same criteria stated above for out-of-school youth, but
the in-school youth is excluded from the Literacy & Numeracy Gains measure.

Complete information on youth testing requirements is provided in TrackOne Technical
Guidance Bulletin (TTGB) 2006-01.

Any questions regarding the content of this Technical Assistance Bulletin should be directed to:

Amy L. Smith-Rubeck, MA, LMHC

Director of Policy

Indiana Department of Workforce Development
10 North Senate Avenue, SE304

Indianapolis, IN 46204

Email: ARubeck@dwd.IN.gov.
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TAB Namber Subject Matter
2007-18 Testing for Basic Literacy Skills
2007-17 Clarification of Provision of Intensive Services to Veterans under the Integrated Model
2007-16 Destruction of Confidential Documents
2007-15 Inclusions & Exclusions for Determining Family Income
2007-14 Publication of 2008 Economically Disadvantaged Criteria
2007-13 Indiana Performance Accountability System Changes
2007-12 Terminating the Production of All Non-Mandated Federal Reports at IDWD
2007-11 Clarification of the Co-Enrollment Process and Initial Service Planning
2007-10 Additional Clarification of IC 22-4.5-7-6, IC 22-4.5-7-7 and IC 22-4.5-7-8 Restrictions on
Regional Workforce Board Members, Regional Operators, and Service Providers
2007-09 Selective Service Registration
2007-08 Clarification of IC 22-4.5-7-6, IC 22-4.5-7-7 and IC 22-4.5-7-8 Restrictions on
Regional Workforce Board Members, Regional Operators, and Service Providers
2007-07 Individual Employment Plans
2007-06 Trade Readjustment Allpwance (TRA) Income Support
2007-04 Change 1 | TAA Training Waivers, the Extension Process and Waiver Reviews
2007-05 WOTC Revised Forms
2007-04 TAA Training Waivers, the Extension Process and Waiver Reviews
2007-03 Ul Eligibility Determination Communications
2007-02 (reissue) | Expansion of Technical Assistance through TABs
2007-01 Revision to Employment Eligibility Verification Form I-9
2006-08 Military Service Members/Spouses as WIA Dislocated Workers
2006-07, Change 1 | Clarification - Guidance from the 11.S. Department of Labor
2006-07 Guidance from the U. 8. Department of Labor
2006-06, Change 1 | Clarification - Out-of-School Youth Definition
2006-06 Out-of-School Youth Definition
2006-05 WorkKeys Certificates under the Youth Common Measures
2006-04 Repeating Classes or Tests Funded by the Workforce Investment Act
2006-03 Discontinuation of the Certificates of Technical Achievement Program
2006-02 Trade Adjusiment Assistance - Qualifying Separation Date for Workers” Compensation
2006-01, Change 1 | Clarification on DWD Communication 2005-26 (rescinded §-22-07)
2006-01 Clarification on DWD Communication 2005-26 (rescinded 8-22-07)
2005-008 Youth as Displaced Homemakers
2005-007 Documentation Requirements - Katrina Victims
2005-006 Modifying Indiana’s Eligible Training Provider List
2005-005 Special Endorsement for Indiana School Bus Drivers
2005-004 General Studies Degrees
2005-003 High School Diplomas for Individuals with Disabilities
2003-002 Incumbent Worker Councils
2005-001 Incentive Payments to WIA Participants
2004-001 WorkKeys Certificates
2003-007 Basic Skills Deficiency
2003-006 CPR or First Aid as a Credential
2003-005 Driver’s License as a Credential
2003-004 “Temporary” Employee Eligibility for WIA Services
2003-003 Service Tiers & Partner Services
2003-002 Intensive and Training Services
20063-604 WA Citizenship-and Registration-for Selective-Services-(rescinded 2-26-2008)
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